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SET POLICIES & USERS

Follow the instructions below to customize
ulrichsweb.com for your users.

See page 13 for more information
on enabling Hooks To
Holdings, also known as “Search
My Library’s Catalog.”

Change your Admin Password here.

To change your Admin Username
or any of the uneditable information
on this screen, just call Bowker tech
support, 1-800-323-3288 and select
option 3.

On the Full Description
screen, patrons can make
requests relevant to a title
they’re viewing (see page
8). Here’s where you set
an e-mail address to which
patron requests will come
and where you state your
patron request policy.

See pages 14-15 for more information
about managing links and see below
for viewing monthly usage reports.

To minimize unauthorized use of
your account, ulrichsweb.com
“times out” users (i.e., logs them off
the site) after a period of time you
specify here. You can also, if you
wish, specify a URL to which users
will be directed when they time out.

Add authorized users by
entering their name, user
ID and password here.
Delete users by clicking
the Delete box in the
Action column.
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SEE WHO’S USING YOUR ACCOUNT

By clicking the Monthly Usage Statistic Reports link,
you can see:

jWho’s using your account (by user name)

jWhen users are logged on to ulrichsweb.com
(by hour and day of week)

jHow many searches & browses are being performed

jAnd how many detailed records are accessed


